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BOM Appendix 1 - Customer Feedback Form

To record customer’s feedback about goods and service.
BOM Appendix 2 — Daily Product Sales Report

To record sales made from day-to-day operations.

BOM Appendix 3 - Daily Product Sales Summary

A summary of sales made from day-to-day operations.

BOM Appendix 4 — Daily Counter Sales Report by Month

To record sales made from day-to-day operations.

BOM Appendix 5 - Daily Stock Movement

Documentation of daily stock movements of item.

BOM Appendix 6 — Stock Order Form

Serves as a form for stock requisition when inventory is low.

BOM Appendix 7 - Return and Transfer form

Serves as a form documenting the all items for inter-outlet transfer or any
return of wrongly-delivered or defective items.

BOM Appendix 8 — Monthly Stock Check List

To be used to record inventory levels for manual counting during the
monthly stocktake.

BOM Appendix 9 — Monthly Stock Balance

The consolidated inventory levels record to be submitted to HQ after the
monthly stocktake.

BOM Appendix 10 - Mocktail Preparation

Shows procedures of preparing different Kinohimitsu drinks.

BOM Appendix 11 - Wastage Form

To be used to record the unconsumed Kinohimitsu drinks at the end of the
day.

BOM Appendix 12 - Duty Roster

To be completed by Boutique Manager and Health & Beauty Advisor after
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discussion with staff on their availability.
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*BOM Appendix 1 — Customer Feedback Form

*This is a sample file only. Editable file will be in Excel format.

KINOHIMITSU

FREEDOM TO LIVE

CUSTOMER'S FEEDEBACK FORM

Customer's Details

Customer Mame: Contact No.:

Customer's Email:

Customer Address:

Recsipt Mo.: Chutlet:
FPayment Mode: Aftended By:
Drate Purchase:

Description of Matter

Follow-up Action Taken:

Submitted on (DateTime):
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*BOM Appendix 2 — Daily Product Sales Report

*This is a sample file only. Editable file will be in Excel format.

TO: KINOHIMITSU
FREEDOM TO LIVE
DATE:
DAILY PRODUCT SALES REPORT
REF: PRODUCT PRICE 5($) | UNIT QTY TOTAL5($)

COLLAGEN DIAMOND 16'S

COLLAGEM MEN 165

DIAMOND MITE 16'S

STEM CELL 16°5

UV BRIGHT 6'S

BE DRINK &'S

BEAUTY COLLAGEN 6'S

BUSTUP 6'S

PRO-WHITE 30'5

COLLAGEN ACTIV 30'S

DETOX PLUM JUICE 6'S

DETOX TEA GINGER 14'S

DETOX TEA PEPPERMINT 14'5

KILOS CUT 30'5

TUMMY TUCK 60'S

TOTAL

© 2015 Kino Biotech Pte Ltd

All Rights Reserved
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*BOM Appendix 3 — Daily Product Sales Summary

*This is a sample file only. Editable file will be in Excel format.

0 00°0 0 00°0 0 00°0 0 00°0 0 000 0 000 0 000 1} IV10OL
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8T
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91
S.09XINLANNNL| ST
S.0€ LND SOTI| PT
S./VT LNINY3dd3d V3L X013a| €1
S//T 43ONID V3L X013a| T
S99 INFINNTA XO13a| TT
S,0€ AILDV N3SV110D| 0T
S,0€ 31LIHM-04d| 6
S.9dn1snd| 8
SO NIODVTI0D ALNV3IG| L
S9INIHa gg| 9
SO LHDIMa AN| S
SOT 113D IN3LS| v
S.9T 31IN ANOWvVIA| ¢
S.9T N3N N3IOVTI0D| ¢
S9T ANOIAVIA NIDVTI0D| T
YyisL Y19 yis Yy pig puzg 1T 3D14d ¥4v1N93d
AR B R R 1N

1¥0d3d AYVINIANINS STTVS 1ONAO0™d Alivd
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*BOM Appendix 3 — Daily Product Sales Summary

*This is a sample file only. Editable file will be in Excel format.

UNIT
ary
0

MT
0.00

17th

UNIT
ary
0

AMT
0.00

16th

UNIT QTY|
0

AMT
0.00

15th

UNIT QTY
0

MT
0.00

14th

UNITQTY
0

MT
0.00

13th

UNIT
ary
0

AMT
0.00

12th

UNIT QTY
0

AMT
0.00

11st

UNIT
ary
0

M
0.00

10th

UNIT
ary
0

MT
9th
0.00

UNIT
ary
0

MT
0.00

8th
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*BOM Appendix 3 — Daily Product Sales Summary

*This is a sample file only. Editable file will be in Excel format.
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*BOM Appendix 3 — Daily Product Sales Summary

*This is a sample file only. Editable file will be in Excel format.
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*BOM Appendix 4 — Daily Counter Sales Report By Month

*This is a sample file only. Editable file will be in Excel format.

TARGET:

KINOHIMITSU

FREEDOM TO LIVE

DAILY COUNTER SALES REPORT BY MONTH BY STAFF

MONTH:

DATE

STAFF NAME

STAFF NAME

STAFF NAME

STAFF NAME

TOTAL SALES

ACCUMULATED SALES

DAILY TARGET

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

28

29

30

TOTAL

TO SUBMIT MONTHLY

© 2015 Kino Biotech Pte Ltd
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*BOM Appendix 5 — Daily Stock Movement

*This is a sample file only. Editable file will be in Excel format.

DAILY STOCK MOVEMENT RECORD

TYPE: SELLING STOCK

ITEM: DIAMOND COLLAGEN

O'PEN BALAMNCE:

MOMNTH:

KINOHIMITSU

FREEDOM TO LIVE

OFEN
Oy

FETURM

BALANCE

REF. ND

REF. N

DOME BY

o |

Crll FTMERTER E7ll SCTE B0
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*BOM Appendix 6 — Stock Order Form

*This is a sample file only. Editable file will be in Excel formart.

A KINOHIMITSU
FROM: FREEDOM TO LIVE
OATE
STOCK ORDER FORR
FiF: FReORD T FITAL Pﬁl’.l'ﬁl OFDEE OTY . |-:l:.u'.m FIWARES

WL 1K

DL LEEET DAROD 155

COLLEGETN MEN LS
CAAMTHAD: RITE LE°S
STEM CELL LS

N BRIGHT S

e ]

ALY DOHLAGTN B5

HLEET UF &5

PR - AETTE 3075

W00 | Sl TP S,

CETON FLLU S &5

CE TN TEA Gl MGEE LS

CE T TEA B I TR T 1475
B Ok O SKTS

TN TUCE G55

| AAFLISE - LR T IIJl'h_.IM-I'I 1

VDD Tl Db DM
m—

VOO e Tl Pl

kAl THHC: MITR
STEM CELL

L BRIGHT

G D ik

ALY DO LRGN

BLEST LIF

P ORI SADHET
(COLLAEET AOTR SACHET
CETOE PLLNE T

OOk T SACHIET

WICTIORY DFIMICS - LEWOH T FRES

L LA N LR | NN

JARHLUHIE

SlE LHLL

FEL-HIT

S L

LTI LA N AL

Je CLEL FLLMWE B E R

L L]

Ty L

o HERS

AR M LS

WLNF N Bl
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*BOM Appendix 7 — Return and Transfer Form

*This is a sample file only. Editable file will be in Excel format.

KINOHIMITSU

FREEDOM TO LIVE

GOODS RETURN FORM

DATE:
PRODUCT TYPE® PRODUCT ‘ SIZE/PCS | BATCH NO | EXP DATE | aTy | REASOMN OF RETURMN
*KINDLY INDICATE SELLIMNG STOCK/SAMPLING /FOCS
RETURNED BY:
[MAMESDATE]
RECEIVED BY:
[HAME/DATE}
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*BOM Appendix 8 — Monthly Stock Check List

*This is a sample file only. Editable file will be in Excel format.

KINOHIMITSU

FREEDOM TO LIVE

MONTH END STOCK CHECK LIST

REF:

PRODUCLCT

RETAIL PRICE 535

PHYSICAL

PAFERWORK I
COUNT

REMARKS.

SELLING STOCK

COLLAGEN DAAMOND 16'5

COLLAGEN MEN 16°5

DIEMOND NITE 1675

STEM CELL 165

LI BRIGHT 6

BE DRIMK 65
FMJT‘ COLLEGEN &5

BUET UP &5

PRO-WHITE 20°%

COLLAGEN ACTTY 3075

DETON FLULA JUICE &5

DETOX TEA GINGER 145

DETOR TES PEPFERMINT 183

KILOE CLUT 30°5

TLIAMY TUCK B0'%

SAMPLINGS

LOsDSE BOTTLE S ACHET

COLLAGEN DAAMOND

COLLAGEN MEN

DIEMOND MEGHT

STEM CELL

LY BREGHT

BE DRINK
Eam- COLLAGEN

BLIST UP

PROWHITE SATHET

COLLAGEN ACTTY SACHET

DETOR PLUM JUICE

KILOE CUT SACHET

TUBAMY TLCK

WICTORY DRIME [EERRY [ LEMON]

CRTIH EES
—
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*BOM Appendix 9 — Monthly Stock Balance

*This is a sample file only. Editable file will be in Excel format.
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S.0€ LND SOTIA

SFT INIWYIdd3d V3L XOL3d

SFT H3IDNID V3L X0130

S.932INrmid X0L3a

S0E ALLDW NI2VTI02
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HI01S ONITIAS
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*BOM Appendix 9 — Monthly Stock Balance

*This is a sample file only. Editable file will be in Excel format.
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*BOM Appendix 10 — Mocktail Preparation

© 2015 Kino Biotec
All Rights Reserved

KINOHIMITSU MOCKTAIL

Kinochimitsu Victory Drinks + Kinohimitsu Functional Drinks



*BOM Appendix 10 — Mocktail Preparation

© 2015 Kino Biotec
All Rights Reservec.

Lemon Victory Drink



*BOM Appendix 10 — Mocktail Preparation

* Victory Drink (Lemon) 330ml
* Collagen Diamond 50 ml

* Ingredient
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*BOM Appendix 10 — Mocktail Preparation

* Victory Drink (Lemon) 330ml
* Collagen Men 50 ml

* Ingredient
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*BOM Appendix 10 — Mocktail Preparation

|Ww G 2UN puowelq «
|wOEE (uowaT) yulg AJO1IA «
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*BOM Appendix 10 — Mocktail Preparation

|W OGS UL y3ug AN «
|wOEE (uowaT) yulg AJO1IA «
:Juaipaidu] .

NuLgybug AN nspwiyoury
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*BOM Appendix 10 — Mocktail Preparation

|WwOSyuULQ g9 «
|wOEE (uowaT) ulg AJO1IA «
:Juaipaidu] .

AULIJ gg nsHWIYyoury
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*BOM Appendix 10 — Mocktail Preparation

© 2015 Kino Biotec
All Rights Reservec.

Berry Victory Drink



*BOM Appendix 10 — Mocktail Preparation

|Ww QS puowelq uagejjo) «
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*BOM Appendix 10 — Mocktail Preparation

* Victory Drink (Berry) 330ml
* Collagen Men 50 ml

* Ingredient
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*BOM Appendix 10 — Mocktail Preparation

|W G 2UN puowelq «
|WOEE (Arag) yuuqg AIODIA »
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*BOM Appendix 10 — Mocktail Preparation

|W OS UL y3ug AN «
|WOEE (Arrag) yuuqg AIODIA »
:JUaIpaidy] «

3uuQ ybug AN nspwiyoury
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*BOM Appendix 10 — Mocktail Preparation

|WOSyuULa g9 »
|WOEE (Arrag) yuuqg AIoDIA »
:JUaIpaidy] «

AULIJ gd nsHWiyoury
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*BOM Appendix 10 — Mocktail Preparation

© 2015 Kino Biotec
All Rights Reservec.

Victory Drink

Lemon & Berry



*BOM Appendix 10 — Mocktail Preparation
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*BOM Appendix 10 — Mocktail Preparation
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*BOM Appendix 10 — Mocktail Preparation
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*BOM Appendix 10 — Mocktail Preparation
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*BOM Appendix 10 — Mocktail Preparation

|WOSquULQ g9 »
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*BOM Appendix 10 — Mocktail Preparation

© 2015 Kino Biotec
All Rights Reservec.

Thank You



*BOM Appendix 11 — Wastage Form

*This is a sample file only. Editable file will be in Excel format.

OQUTLET:

WASTAGE FORM

KINOHIMITSU

FREEDOM TO LIVE

DATE

DRINK

| ary | RECORDED BY

REASON OF WASTAGE
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*BOM Appendix 12 — Duty Roster

*This is a sample file only. Editable file will be in Excel format.

KINOHIMITSU
FREEDOM TO LIVE
&M PR Ly
MID 12-EFM
st L300 30
DUTY ROSTER

OUTLET:

MWONTH:
DATE DAY STAFF STAFF STAFF STAFF STAFF REMARKS

?’-'HllﬁFﬁ!HHEH[:I:P-‘HEH’.'—:‘.HEEEL‘.T:H“'M*"“'Jﬁ'“h"
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