
 
 

PRIVATE & CONFIDENTIAL 
 

Record of disciplinary action 

Employee Name:  
 

Date of 
action 
taken 

Type of action  
(1st Warning, Final 
warning, etc.) 

Expiry date Reason for disciplinary action  
(absence, lateness etc.)  

Details of appeal  
(if any) and other remarks 

     

     

     

     

     

     

     

     

     

     

 


